(Please ensure that the request is printed on official letterhead from the requesting organisation)


Medical Compliance 
Sanofi Australia & New Zealand
Talavera Corporate Centre, Building D 12-24 Talavera Rd 

Macquarie Park NSW 2113 
Australia

[Insert Date]
Dear Sir/Madam,

I am writing on behalf of [Name of requesting organisation] to request funding support from Sanofi. 
1. Executive Summary of Institution  
Please provide details of the requesting institution including previous work conducted to support healthcare and improve patient outcomes.

2. Details of Grant Activity 
Please outline details of the proposed activity which you are seeking funding for and how this fits with Sanofi funding categories. 
3. Financial support required 
Please outline the level of support requested from Sanofi through a detailed budget breakdown of proposed spend. 
4. Timeframes 
Please provide an outline of the timeframes of when you plan to carry out this activity, including timeframes for milestones and planned completion date. 
5. Benefits to healthcare/patient outcomes  
Please outline the expected benefits to patient outcomes or improved quality use of medicines. 

Regards,







Enclosed:

[Please list here any supporting documentation attached to this letter.]
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